
 Conditions and Fees for Digital Image 
 Reproduction of Library/Archives Material from 
 Elmhurst History Museum  
 

 
Elmhurst History Museum, 120 E. Park Avenue, Elmhurst, Illinois 60126 

P 630-833-1457   W elmhursthistory.org 

 
 

Conditions 
1. Permission is granted for one-time use only. Written permission from Elmhurst History 
Museum (EHM) and use fees are required for each additional use.  
 
2. Credit must be given if the image is to be published or placed in public view. The credit line 
must read: “Photograph courtesy of Elmhurst History Museum.” 
 
3. All fees are due when order is placed. 
 
4. Please allow up to a week from the receipt of payment to process the order.  
 
5. Images will be TIFF or Jpeg files at 400 dpi, depending on choice, and will be emailed. 
 
6. Disclaimer: The Elmhurst History Museum assumes no responsibility for violation of copyright 
laws, invasion of privacy, or any other improper or illegal use that may arise from reproduction 
of any image. EHM does not claim copyright of all pictorial materials in its collection. In all 
instances the applicant agrees to hold the museum and its agents harmless against any and all 
claims arising or resulting from the use of the image and shall indemnify the museum and its 
agents for any and all costs and damages arising or resulting from any such unauthorized use.  
 
7. In granting permission for use, EHM does not surrender its right thereafter to use any of the 
materials from its collection or to grant others permission to use. 
 

Reproduction Fees  
File (TIFF or Jpeg) from a new scan $20.00/image  

File (TIFF or Jpeg) from digital archives $10.00/image  

 

Use Fee   
There is an additional Use Fee of $25/image if the images are to be used for publication, public 

display or advertisement (books, periodicals, store display, menus, store displays, DVD, etc.). 

Agreeing to the above conditions, I would like to order reproduction images from the Elmhurst 

History Museum.  

____________________________________________________   _____________________ 

Signature          Date 
 



Name (Print):_____________________________________________________________ 

Street Address:___________________________________________________________ 

 

City/State/Zip:____________________________________________________________ 

 

Phone Number with area code:_______________________________________________   

 

Email:___________________________________________________________________ 

 

 

Description of image (subject and accession number) 

____________________________________________________________________________

____________________________________________________________________________ 

 

Statement of intended use (include title and type of media; book, film, etc.)  

____________________________________________________________________________ 

____________________________________________________________________________ 

 

 

Amount due (please check with Museum Curator of Collections):_________________________ 

 

 

Instructions:  Please print both pages of this form and fill in the blanks.  Call Daniel Lund at  

630-530-3322 to determine the fee.  Mail, or drop off, the completed form and payment (checks 

made to Elmhurst History Museum) to Elmhurst History Museum, Attention: D. Lund, 120 E. 

Park Avenue, Elmhurst, IL  60126. Credit card information may also be processed over the 

phone. If you have any questions, please call Dan Lund at Elmhurst History Museum 630-530-

3322 or email daniel.lund@elmhurst.org  
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