1) Login to your account (https://www.iglta.org/register):
a) Enter your username or password
b) Activate your account (if you already have an IGLTA profile but do not have a
username or password in the new system). (See Separate Guide).

c) Establish your account (if you do not have an IGLTA profile). (See Separate
Guide).

2) Navigate to your profile. Click Under "Company Affiliations" click "Create/Affiliate with
a Company".
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3) Click “View Listings”.
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4) Click “"Open” to edit your company’s public listing on the IGLTA website.
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5) Click “"Open for Edit”
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General Thank you for contributing a business listing to the IGLTA directory. Click on the tabs in the lefthand

navigation to add and/or update your information. Be sure to maintain up-to-date contact
information in the "Motifications" section so you can receive alerts or special notices about your
I listing.
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You can save your progress without finishing at any time. When you are finished and ready to submit
it for review, be sure to click on the button labeled "Save & Submit For Review", You can still make

_ changes, and recall it from review status, until your listing is actively being reviewed. Once it is being
I Categories actively reviewed you may view your listing details but no changes can be made.
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6) To add an event, tour or special, please click on that tab. Select "+Add New Event”.
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7) Your listing will be reviewed and either approved or returned for updates.



