
CTA Network - Renewals 
https://ctanetwork.com/LSG/Record-Points/Record-Points 
 
To renew a CTA status as current, all CTAs must register their account prior to recording renewal points. 
See CTA NETWORK – ACCESS ACCOUNT documentation for detailed instructions. 
 
 
STEP 1 
Go to Manage My Account on the top right of the webpage: CTAnetwork.com after logging in 

 

STEP 2 
Access your Account Profile Dropdown on right side of webpage.  
Click RENEWAL POINTS BANK to record points 

 
 
 
STEP 3 
The Points Bank will open to allow to record points for the annual renewal. 

https://ctanetwork.com/LSG/Record-Points/Record-Points


Enter Points in the CTA POINT ENTERIES section. Click ADD POINTS RECEIVED 

 

STEP 4 
CTA Point Entries form opens to record points for all CTA Activity during the current renewal period: 

 
 
ACTIVITY dropdown: select LSG178 – Team Lansing Foundation/GLCVB (LSG) 

 
 



POINT TYPE dropdown to select/record CTA points: 
Visiting Attractions Points is 10 points each, while the remaining types are 5 points each: Event Points, 
Reading Points, and Volunteering Points.  

 
 
The number of points will automatically populate depending on which Point Type is selected.  
Give a Brief Description of the Activity Type, as well as the Activity Date 

 
Then select ADD POINTS 

REPEAT THIS PROCESS UNTIL ALL 50 POINTS ARE RECORDED FOR RENEWAL 

STEP 5 
Submit Renewal Fee & Finalize 



 

PAYMENT 
Select the Credit Card type to pay securely online, or INVOICE ME to receive an invoice 
Enter payment into secure system OR mail check to the address noted below: 
 
Checks Made Payable to: TEAM LANSING FOUNDATION 
500 E Michigan Ave. 
Ste 180  
Lansing, MI 48912 

CONFIRMATION 
Once when payment and points recorded successfully, a confirmation of that CTA Renewal order 
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