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The Greater New Braunfels Chamber of Commerce’s Hispanic Business Alliance is proud to present its Fourth
Annual Dia de los Muertos Festival in Downtown New Braunfels on October 26, 2019 from noon to 10:00pm.

Dia de los Muertos is a holiday observance to honor, remember and celebrate the lives of deceased loved ones.
This year we are expecting an attendance of more than 14,000 to celebrate this special tradition and Hispanic
heritage.

The festival will include:

® Downtown Shopping Dancing Mariachis ® Two Stages with Live music

® folklorico Dancers Aztec Dancers Art Exhibition ® Procession Parade

® Community Ofrenda Kids Activities Story-Telling Time ® Show Us Your Chancla Contest
® Mini Ofrenda Contest Sugar Skull Class Flores de Papel Class ® Best Dressed Catrina Contest

® 50 plus Vendors of Arts & Crafts, Cultural Food booths, Cultural Food Trucks and much more!

The goal of the festival is to attract locals and tourists to Downtown New Braunfels, celebrate Hispanic culture
and support the Hispanic Business Alliance’s mission and initiatives.

The Hispanic Business Alliance is a special division of the Greater New Braunfels Chamber of Commerce, Inc. The
HBA will support and encourage Hispanic participation in the New Braunfels business community.

Initiatives supported through this fundraiser include:

e Scholarship Program - Providing annual scholarships for local high school seniors making educational
goals more attainable.
e Small Business Grants — Helping to bridge funding gaps for local businesses and entrepreneurs.

This is a great opportunity to be part of this amazing cultural festival while marketing your company to a large
group of potential customers and supporting the Hispanic Business Alliance. “Bringing the community together
to celebrate tradition and cultural heritage.”

We look forward to our partnership!

Sincerely,
t%'f/al/b Busivess Atllance
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VENDOR APPLICATION

Registration deadline is July 31, 2019 ($100 increase for applications after July 31, 2019)
You may also complete this form online at www.NBHBA.com

[] $200 Business [ 1$250 Food Booth [1$ 350 Food/Beverage/Business
(Non-Food/Beverage) 10 x 10 Booth Truck, Trailer or 10 x 20 Booth
10 x 10 Booth (Oversized Grill/BBQ Pits require a Permit)

[] $400 Exclusive/Prime Location [ ] $500 Exclusive/Prime Location | $700 Exclusive/Prime Location
(2 Limited Space 15t Come 1st Serve) (1 Limited Space 15t Come 1t Serve) (1 Limited Space 1st Come 1t Serve)

TYPE OF PAYMENT:
O Check (Payable: New Braunfels Chamber of Commerce)

O Credit Card # Exp: CvVv:__ Zip Code:
Trade Name: Your Name:

Address: City, State, Zip:

Phone: Email:

Website:

Items/Services you would like to vend: (Please list all items):

Will your booth require electricity? ($25 Additional Fee) (circle one) YES or NO. If yes, please explain for what
use:

I/'we have read and will comply with all the rules of the event and all applicable laws. | hereby release and forever
discharge from any liability the event organizers, its sponsors, and their affiliated companies, officers, agents,
and employees. | accept all responsibility for loss due to damage or theft.

Signature:

Print Name: Date:

Questions? Contact Mary Ann Labowski at (830) 515-0169 or email: nbdiadelosmuertos@gmail.com
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»VENDOR RULES & REGULATIONS

Registration deadline is July 31, 2019 ($100 increase for applications after July 31, 2019)

IMPORTANT DATES:

® July 31, 2019 - Application Deadline ® August 7, 2019 - Acceptance notifications sent.

® September 6, 2019 - Company Logos due ® October 1, 2019 - All required Permits and Insurance due
® QOctober 16, 2019 - Vendor Orientation ® October 26, 2019 - Dia de Los Muertos Festival
VENDOR HOURS:

a. SET UP begins at 7:00 am and must be completed by 10:00 am
b. HOURS OF OPERATION - The booths will be open for business from 12noon to 10:00 pm
c. TEAR DOWN will be allowed after 10:00 pm only

Vendor Agreement of Policies and Procedures:

1.

2.

PARKING: Food vendors, Volunteers and staff will be required to park in designated parking lots. Parking around
Main Plaza will not be permitted.

VENDOR OPERATING HOURS: Vendors are expected to be open and operating during all Festival hours. Vendors
who close during Festival hours without permission from the Festival Coordinator will be noted and may not be
invited to future events.

EVENT HOURS AND SET-UP/TEAR DOWN SCHEDULE: Vendors will be allowed to access their booth/tent
space via a designated route provided before the event during set-up and tear-down times only. Access to the Food
and Business Market area will be only during permitted from designated entrances and along designated routes.
Vendors may not drive vehicles into the event area outside of these designated times and should be prepared to
transport and load items from their tent/booth space without events staff or volunteer assistance. Vendors will not
be permitted to bring vehicles into the street closure area until the Festival Coordinator has deemed it safe
authorizes entry for loading or unloading. During load-in and load-out, vehicles must remain in order and within the
route provided in the pre-event packet provided to vendors

BOOTH SPACE: Vendor space will not be confirmed until full payment is received. Vendor space allocation will be assigned
to best benefit the Festival and surrounding businesses as determined by the Hispanic Business Alliance. Vendors are
encouraged to decorate their booth space. No hand-written booth signs are allowed; please be professional. Vendor
will be responsible to provide their own tents, tables, chairs, electrical cords, lights, etc. All tables must be covered.
The use of open flames is prohibited. ALL TENTS MUST BE WEIGHTED DOWN!!

BOOTH POLICIES: All vendors shall maintain a respectful noise level for neighboring vendors at the event. Booth
assignments are made by HBA staff based on operational and space requirements of the event. Therefore, HBA
reserves the right to refuse any application. Vendors must be checked in and materials placed in the assigned
booth space during the designated set up time. Failure to set up during designated times, removal of vehicles from
event grounds, or changing booth locations will be cause for removal of vendor. All merchandise should be clearly
marked. Event does not provide table, chairs, tents or electrical cords.
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6. FOOD: Menu items will be secured by application and payment Please note: Food items will be kept to two
duplicates. Meaning there will not be more than Two Vendor selling the same product. (Ex. funnel cakes,
barbecue chicken, sausage, ribs, turkey legs, Corn, brisket, etc.) Once secured, food items will not be available for
other vendors. Barbeque Pits require a City Permit and will not be approved until permit is received.

1. REPRESENTED PRODUCTS: Only the product(s) specified on the application will be allowed to be represented
or sold at your booth during the festivities. No changes may be made without prior consent of the Dia de los Muertos
Chair and Festival Coordinator.

8. DONATIONS/GIFT CERTIFICATES NEEDED: Any voluntary prize donations and gift certificates will be used to gain
exposure for the festival and your business through on-site recognition and media promotions where appropriate.

9. COST/FEES: In exchange for the right to promote and/or sell stated product(s) during the Dia De Los Muertos
event the Vendor will pay the New Braunfels Chamber of Commerce the price indicated on the vendor application.

10. DISPOSAL OF FOOD AND TRASH: Vendors must provide their own trash receptacle. The contents of Vendor's
trash receptacle must be disposed of properly and in a safe manner in the Festival's dumpsters. At the end of the
night Vendors are responsible for all their trash, grease, oil and general clean-up of its booth/tent space(s) and
surrounding area. Failure to maintain the booth space will result of not to be invited or accepted to future festivals.
Vendor warrants that the premises shall be left in original condition as upon arrival; this includes picking up trash
at and around the Vendors premises.

11. FOOD PERMIT: Food vendors are required to obtain a Temporary Food Permit application at
http://www.nbtexas.org/index.asp?NID=819. Deadline for a temporary health permit is October 1, 2019. The
fees listed do not include the fee for a temporary permit.

12. Inflatable Amusement Rides and Oversized Grills require a Temporary Permit

13.  ALCOHOL: No alcohol sales allowed.

14. GRAY WATER AND ICE will not be provided to vendors.

15. ELECTRIC/GENERATORS: Access to Electric/Generator will be available at an additional $25 Fee. You are
welcome to bring your own generator (Advance notice required for approval. Quiet generators ONLY) No diesel
generators allowed.

16. DESIGNATED AREAS/ELECTRICAL NEEDS: Location of Vender Booth Space will be in block specified; exact
location decision is made at the discretion of the HBA Board and will depend on specific electrical needs.

e Vendor agrees to operate all electrical equipment, including but not limited to lights and attachments,
including all wiring in a safe, intelligent manner.

e HBA cannot be held responsible for accidents caused by Vendor not accurately utilizing their space and
any/all equipment.

e Vendor agrees to use only designated receptacles in their pre-approved location.

17. GENERAL LIABILITY INSURANCE: Each food vendor shall furnish Dia de Los Muertos Festival and name Dia

de Los Muertos Festival /Hispanic Business Alliance as an additional insured no later than 30 days prior to the

festival. If proof of liability insurance is not provided by this date, the agreement will be Null, and void. The
vendor’s booth space and deposit fees will be forfeited. Dia de Los Muertos Festival shall have no obligation
whatsoever to insure, provide, or obtain insurance for the food vendor. Vendor will not be permitted to enter the

Festival grounds to set up or occupy booth space without having the required insurance in place.
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18. STATE OF TEXAS SALES TAX & USE PERMIT: The State Comptroller of Public Accounts requires you to have
a sales tax number and to pay sales tax (8.25% in New Braunfels). Include a copy of your sales tax permit for our
files and document your number on the application. If you have any questions about sales tax, contact the Texas
State Comptroller at 800-252-5555 or visit their website, www.window.state.tx.us. The State of Texas Comptroller's
Office occasionally sends representatives to special events to verify sales tax permits.

19. RAIN POLICY: The Dia de Los Muertos Festival will continue, rain or shine, with NO REFUND OF FEES. Vendors
will be given the option to remain or may leave.

20. CANCELLATION POLICY: No refunds of booth or Vendor space fees for cancellations will be allowed The Hispanic
Business Alliance reserves the right to cancel Vendor’s participation in Event, and the right to cancel Event or any
portion thereof, at any time for any reason whatsoever or without cause, in its sole and absolute discretion and
without any penalty to the Hispanic Business Alliance. Vendor shall not assign, sublet, or otherwise transfer or
convey any booth or Vendor space or any interest in either in connection with the Dia de Los Muertos Festival to
be held on October 26, 2019 in Downtown New Braunfels. Any vendor who is not set up on time or present at the
designated load-in area on time will have their space(s) automatically and immediately forfeited.

21. TERMINATION RIGHTS:

The Hispanic Business Alliance reserves the right to terminate the operation of the Vendor at any time during the
festival for any of the following reasons:

¢ A Professional manner is not maintained by the Vendor and its employees

e Vendor or its employees behave in a manner that could be construed as racist.

e Vendor or its employees commit any act detrimental to the purpose of the event

e Vendor or its employees violate any provisions of the Health Department.

e Vendor or its employees fail to cooperate with the event management staff.
TERMS & CONDITIONS:

Booth fee is due with signed application. Application will not be accepted without signature. Registration
deadline is July 31, 2019; the Vendor will not be allowed to set up unless vendor is paid in full. Upon signing
this contract, Vendor agrees to abide by the Terms and Conditions set forth herein. $100 increase for applications
after July 31, 2019
a. Itis expected that all vendors and their employees/volunteers will behave in a professional manner. Any
use of profanity, threats against vendors, volunteers, staff, or guest will not be tolerated it will result in
immediate and permanent expulsion from the Dia de Los Muertos Festival. No refunds will be granted for violations
the afore mentioned policies.
b. Exhibits shall not display, sell, or dispense any items with offensive, profane, and/or drug related
paraphernalia.
c. Exhibitor must check in with the HBA official on duty before setting up.
d. Security will be the responsibility of the vendor. HBA will not be responsible for damage to exhibit for any
reason.
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TERMS & CONDITIONS: (coNTINUE)

e. Exhibitor will be responsible for any trash in his/her area. Trash cans will be placed throughout the area
and may be used by the vendors.

f.  Exhibitors shall not transfer or sublet the space or any part thereof or permit the same to be used by any
other person without the written consent of the event staff.

g. Event staff shall have the right to terminate the contract granted hereunder at any time without liability,
upon the refund of the fee paid herewith. Refunds will be made if event is cancelled due to weather.

h. Exhibitor will indemnify and hold Event harmless from all costs, losses, damages, or expenses including
expense of litigation and attorney’s fees, resulting from any person or property arising out of any act of
omission of vendor of his employees or other representatives.

i.  Exhibit spaces shall not be reserved until payment in full is received.

e
Py
48

AUTHORIZATION: In connection with the Dia de Los Muertos Festival to be held October 26, 2019 in Downtown New
Braunfels, Texas, Vendor agrees that it shall abide by and that the vendor’s participation in the event is subject to the terms
and conditions of the 2019 Dia de Los Muertos Festival Rules, Regulations, and General Information standards attached
hereto and made a part hereof for all purposes, and vendor represents and warrants that vendor has read and understands
the same. Vendor agrees that no representations have been made by the Hispanic Business Alliance or by any of its officials,
officers, employees, agents, representatives, or volunteers regarding the condition of the Event Site or that any warranty is
being made as to the opening date of the Festival. In the event, that the Festival does not open as scheduled or that the
Festival does not occur, Vendor agrees that the Hispanic Business Alliance shall not be liable to Vendor for any
claim arising from the failure of the Festival to open as scheduled or the Festival’s failure to occur. Vendor also
acknowledges that submission of an application does not guarantee acceptance into Dia de Los Muertos Festival. The
Hispanic Business Alliance and the Greater New Braunfels Chamber of Commerce shall determine any matter not expressly
covered by these Terms and Conditions.

Print Name

Signature (Confirming Approval of Agreement) Application will not be accepted without signature.

Date

FEE IS NON-REFUNDABLE. EVENT HELD RAIN OR SHINE

The Hispanic Business Alliance and The New Braunfels Chamber of Commerce are NOT responsible for Merchandise, Theft, or Accidents!
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