
PARTNER EXTRANET TRAINING GUIDE: 
LOGIN/HOME SCREEN
Questions, Comments, Concerns
Hotels: Jen Swanson 402-444-4037 or jswanson@visitomaha.com
All other Partners: Erin O’Brien 402-444-1764 or eobrien@visitomaha.com
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LOGIN SCREEN



HOME SCREEN

At A Glance is a brief view of an account’s listings and special offers tracking.  Clicking on the 
See All link to the right, engages a more detailed view of your account and interaction with 
Visit Omaha.



HOME SCREEN (CONT’D)

Partner Bulletins are important notices, documentation, extranet training guides, events, etc. 
posted by Visit Omaha. Important bulletins will be marked with a blue and white exclamation 
mark.



HOME SCREEN (CONT’D)

Clicking the Profile icon displays a partner’s information, such as account details, contacts 
and information about interactions with Visit Omaha (same as the See All link in the At A 
Glance section). 



HOME SCREEN (CONT’D)

Clicking the Collateral icon, displays options for listings, special offers, calendar of events, 
media (i.e. images) and occupancy data submission.  



HOME SCREEN (CONT’D)

Clicking the Opportunities icon, displays options for RFPs sent by Visit Omaha.  
Opportunities are broken into RFPs (meeting and tour Leads), Media Leads (travel writer 
leads), Service Requests (non-room specific RFPs).  



HOME SCREEN (CONT’D)

Clicking the Reports icon displays reports Visit Omaha has posted, including the TAP report.  
To view a report just click the name of the report. 



FIND MORE TRAINING GUIDES UNDER 
“PARTNER BULLETINS”
Questions, Comments, Concerns
Hotels: Jen Swanson 402-444-4037 or jswanson@visitomaha.com
All other Partners: Erin O’Brien 402-444-1764 or eobrien@visitomaha.com
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