Partner Portal User Instructions
ADDING SPECIAL OFFERS



1. Select Collateral

Collateral

Manage your Collateral

Listings
Special Offers
Calendar of Events

Media

2. Select Special Offers



Offers

Filters (0) £+ Manage Filters

You have not added any filters. You can click the manage filters link in the top right corner or click the £ icon from the grid to add filters from the
available list and set a default value to use in the future.

LLATERAL

Click here to
add

Offer Title “ | Redeem From Redeem To Post From Post To

@ -

Free gift with registration 02/20/2018 03/20/2018 02/01/2018 02/20/2018




ADDING OR EDITING OFFER

If you are New Offer
viewing the Offer Information
account, the top
|eft W|” dlsplay Account: 4Required Offer Title: <Required
an Edit button i Visit Rhode Island v

’ Offer Information - |

Offer Image Offer Link: Offer Text:

If you are editing Offer Dates

Offer Categories

the account, the
top left will display
a Save button.

Offer Listings

You must click the
Save button before
your changes are
applied!

On this tab add
offer details, date

.restrictions, an R H O D E
Image, etc. ISLAND




You will find

)

Offers listed here

Filters (D) £+ Manage Filters
You have not added any filters. n click the manage filters link in the top right corner or click the £t icon from the grid to add filters from the
available list and set a default va use in the future.
ADD OFFER
“ | Redeem From Redeem To Post From Post To
o] = Free gift with registration 02/20/2018 03/20/2018 02/01/2018 02/20/2018

-

v

click clone icon

click
the pencil icon

click the eyeball icon



