
Dear [City Council Member's Last Name], 

I hope this letter finds you well. My name is [Your Name], and I am a resident of [Your 

City] living at [Your Address]. I am writing to express my concerns and thoughts regarding 

[briefly describe the issue or topic you want to address]. 

[Optional: Briefly introduce yourself and mention any relevant background or experience you 

have related to the issue.] 

I believe that [state your position or concerns] because [provide a concise explanation of 

your viewpoint]. It is my understanding that the City Council plays a crucial role in addressing 

community concerns, and I am hopeful that my input will be considered in your decision-

making process. 

[Include any relevant facts, data, or personal experiences that support your position.] 

I kindly request that the City Council take the following actions: 

1. [Specify the first action you are requesting.] 

2. [Specify the second action, if applicable.] 

3. [Continue as necessary but try to keep the list concise.] 

I appreciate your dedication to serving our community and am confident that, with your 

thoughtful consideration, we can work towards a positive resolution. 

If possible, I would be grateful for the opportunity to speak at an upcoming City Council meeting 

to further discuss this matter. Please advise on the procedure for public participation or any 

other necessary arrangements. 

 

Thank you for your time and attention to this matter. I look forward to hearing from you and 

appreciate your continued service to our community. 

Sincerely, 

[Your Full Name] 

 


