
ARTICLE XIII. - SPECIAL EVENTS

Sec. 5-500. - Purpose.

The city recognizes that special events help define the city's image, build community, drive economic

activity and enhance the overall quality of life. The purpose of this article is to set forth a permitting

mandate and process including criteria for special events. The provisions established below are meant to

protect, preserve and promote the safety and welfare of the general public including but not limited to

ensuring the physical safety of residents and visitors; providing for emergency, medical, fire, traffic

operations, and other elements associated with the special event.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-501. - Definitions.

In this article:

City services means additional services (fire, police, EMS, traffic, etc.) required to protect the health,

safety, and welfare of the public and arising as a direct result of the special event.

Administrator means the person or department designated by the city manager to administer this article.

Amplification devices means devices or equipment used to amplify sound, and includes fireworks.

Applicant means the person, sponsor, promoter, operator or any of their respective agents,

representatives or contractors who file a written application for a special events permit.

City destination venue means property owned, leased or under control of the city and associated with a

city special facility including the following: Constellation Field, Smart Financial Centre at Sugar Land, the

plaza adjacent to the Smart Financial Centre at Sugar Land, the Festival Site, the Sugar Land Town Square

Plaza, and similar venues attracting events for the general public.

City services fee means the funds an applicant is to pay for the cost of city services.

City produced event means a special event in which the city is a participant in organizing, planning, or

implementing.

Event operating plan means a plan developed by the applicant and includes a (1) logistical event layout

(site map identifying placement of entertainment, food vending, portable restrooms, fencing, electrical plan,

water access and usages, and waste management, etc.), (2) traffic plan, (3) parking plan, (4) security and

safety plan, and any other plan deemed necessary by the administrator to review a special events

application.
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(1)

(2)

(3)

Parade means any planned procession of persons, animals, vehicles, or equipment moving along one or

more streets in a manner intended to attract public attention and that is likely to substantially interfere with

the normal use of the street.

Special event means a unique activity, occurring for a limited or fixed duration, and having an impact to

public property that impedes, obstructs, impairs, interferes or disrupts normal or usual use of city property,

facilities, or right-of-way. Special event includes activities originating outside of the city limits and entering

into the city resulting in an impact to public property exceeding the established capacity of such property.

The term does not include the rental of a park building or other city facilities that are available to the

general public for rental on a regular basis unless that rental impacts a public property by exceeding its

stated capacity or requiring additional city services.

Special events permit or permit means the city's written authorization to hold a special event or street

event.

Street means the entire width between the boundary lines of every public right-of-way designed or

maintained for vehicular traffic.

Street event means either a parade or street festival, or both.

Street festival means a planned gathering of persons and property occupying or using a fixed location on

one or more streets for a party, celebration, neighborhood gathering, or similar happening that is likely to

substantially interfere with the normal use of one or more streets.

( Ord. No. 2065, § 1, 12-20-2016 ; Ord. No. 2241 , § 1, 9-21-2021)

Sec. 5-502. - Administrator authority.

The administrator may adopt, revise or rescind rules, regulations, departmental policies and procedures,

create or alter programs and take action regarding the permit processing including criteria that does not

conflict with this article, council-adopted policies, or federal or state laws.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-503. - Exceptions.

This article does not apply to:

A city produced event.

A special event conducted by an Independent School District and located at an ISD facility or

on ISD property.

A special event located entirely in Sugar Land Town Square Plaza and permitted under

chapter 5, article VII.

https://library.municode.com/
https://library.municode.com/
https://library.municode.com/
https://library.municode.com/


(4)

(a)

(1)

a.

b.

(2)

(b)

(c)

(d)

(e)

(1)

A street festival that will have less than 100 participants, whose participants primarily reside

or have a business adjacent to the location of the street festival, and which is operated in a

manner to allow one lane of the street to be open at all times to allow emergency access to

lots abutting the closed street.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-504. - Permit required.

A special event permit is required:

When a special event:

Impedes, obstructs, impairs, interferes or disrupts normal or usual use of city property,

facilities, or right-of-way; or

Requires the use of any city services that would not be necessary in the absence of the

special event.

For all street events unless specifically excepted in this article.

Special event permits must be kept on the premises during the event and made available upon

request by any authorized city official.

Special event permits may not be sold, transferred or assigned.

Special events held on a regular or recurring basis at the same location, and having similar

implications on the provision of services, may file a single application for a special events permit

that would include a proposed event operational plan covering all such special events during an

identified 12 month period. The ability to file a single application for a regular or recurring event

will be determined by variables such as, but not limited to, location of event, expected

attendance, traffic control requirements, security needs, and time of day of the event.

The issuance of a special events permit under this article does not satisfy the requirement to

obtain any other permit or approval required by this Code.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-505. - Permit application.

An applicant seeking a special events permit must file an application with the administrator on the city

issued form provided for that purpose and accompanied with the appropriate permit fee. A complete

application must be filed not less than 45 calendar days before the first date of the proposed date of the

special event. The application must be signed by the applicant for the special event and must include at a

minimum the following information:
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(2)

(3)

(4)

(5)

(6)

(7)

(a)

The name, mailing address, email and telephone number, including cellular, of the applicant seeking to

conduct the special event. If it is an entity, local, regional or national headquarters, information shall be

provided as well as the name of the individual making application on behalf of such entity, identifying in

what capacity and under what authority such person is representing the entity;

The name, address, email and telephone number, including cellular, of the applicant's

employees or agents(s) who will be present and in charge during the entire special event

including setup and breakdown, and including the specific day and times such employee(s) or

agent(s) will be present;

A description of activities planned during the special event;

The number of attendees (including peak attendance and peak time for attendance) expected

to attend the special event, including participants and spectators;

The location, requested date(s) and time of the special event;

If food or beverages will be served or sold, copies of any licenses or permits issued by the

appropriate agencies for such vendors, or if pending agency approval, applications for such

licenses or permits;

A proposed event operating plan in accordance to the location, type, and size of the event.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-506. - Noise regulations.

Special events must comply with the following noise regulations:

Location Amplification Devices may be used: Maximum Noise Levels

measured at:

Sound

booth/control

center

Adjacent

residential

property

line

Non-City Destination

Venue

Sunday - Thursday: 7:00 a.m. to 9:00

p.m., except for July 4 , in which

the time is extended to 9:30 p.m.

N/A 85 dB(C)

Friday—Saturday: 7:00 a.m. to 10:00

p.m.

th 
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Smart Financial Centre N/A N/A 85 dB(C)

Festival Site Sunday—Thursday: 7:00 a.m. to

11:00 p.m.

110 dB(C) 85 dB(C)

Friday—Saturday: 7:00 a.m. to 11:59

p.m.

Plaza Adjacent to Smart

Financial Centre

Sunday—Thursday: 7:00 a.m. to

10:00 p.m.

N/A 85 dB(C)

Friday—Saturday: 7:00 a.m. to 11:00

p.m.

Constellation Field Baseball games/Post-game Activities:

Sunday—Thursday: 7:00 a.m. to

10:30 p.m., except for Opening Day

and/or Closing Day, in which the

time is extended to 11:00 p.m.

Friday—Saturday: 7:00 a.m. to 11:30

p.m.

102 dB(C) 85 dB(C)

Non-baseball games/Special Events:

Sunday—Thursday: 7:00 a.m. to

10:00 p.m.

Friday—Saturday: 7:00 a.m. to 11:00

p.m.

Special Events held on off-site

parking lot or exterior areas of the

Stadium (including Adjacent Parking):

Monday—Sunday: 8:00 a.m. to 10:00

p.m.



(b)

(a)

(b)

(c)

(d)

(a)

(b)

(c)

New Year's Eve (December 31) fireworks exception—city wide: Fireworks must conclude by 12:15

a.m. on January 1.

( Ord. No. 2065, § 1, 12-20-2016 ; Ord. No. 2241 , § 2, 9-21-2021)

Sec. 5-507. - Permit additional requirements.

For special events that include a street event, written consent from representatives of at least 50

percent of the occupied lots that abut the portion of the street to be closed;

Copies of applications for all required permits and authorizations from governmental entities,

including the city;

A copy of any certificate of insurance that may be required which complies with the requirements

set forth in this article; and

Any other information which the administrator finds reasonably necessary to make a

determination as to whether a permit meets the requirements of this article.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-508. - City services fee and cost recovery.

Fee. When a special event is foreseen to involve the city's direct costs for providing city services in

excess of $500.00, a city services fee is required. The amount of the fee will be based upon the

estimated costs the city will incur arising out of its services attributable to the special event in

accordance with this article and with the city's policies. Such costs will be based upon needs

directly associated with the special event, and not on the basis of possible disruption, reaction or

activities of others. City services fees must be paid to the city no later than ten business days

prior to the date of the event.

Accounting. At the conclusion of the special event if the actual cost for providing services is less

than the amount paid, the city will refund the difference to the permit holder within 30 days of

the conclusion of the special event. Should the actual cost exceed the amount of the city services

fee paid, the difference will become due and payable to the city upon the permit holder's receipt

of the bill.

Cost recovery. When a city services fee was not originally required, or when an unpermitted event

resulted in the utilization of city services, the city will bill the permit holder or violator for all city

services that were required to be provided as a result of the event. Such payment will be due and

payable to the city within 30 days of the date the city services were rendered.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-509. - Insurance and indemnification requirements.
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(a)

(b)

(a)

(b)

(1)

(2)

(3)

Insurance. When a special event is partially or fully contained on the city rights-of-way or

property, the applicant must furnish the city with a certificate of insurance complying with

standards established by the city's risk manager. At minimum, insurance must include property,

bodily injury, and municipal liability coverage. The city must be named as an additional insured

on the insurance declaration. The city retains the right to lower, waive, or increase the public

liability insurance limits based upon the type of event, equipment, machinery, location, number

of people involved and other pertinent factors or risks associated with the event. An applicant

has the right to show cause why the insurance requirement should be reduced or waived, and to

present such request in writing to the administrator. Upon receipt of the request, the

administrator and risk manager will review the request and respond to the applicant within ten

business days from the date the request was received. If a mutually agreeable insurance limit

cannot be agreed upon, the application will be considered denied.

Indemnification. The applicant and any other persons on whose behalf the application is made

must agree in writing that they will, indemnify and hold the city and its employees, vendors and

contractors, harmless against liability for any and all claims, judgments and associated legal

expenses and costs and for claims and litigation arising out of the special event including, but not

limited to, those for damage to property or injury to or death of persons. The agreement shall be

in a form approved by the city attorney.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-510. - Action on application for permit.

Permit decision. The administrator will make a decision on the permit application as promptly as

possible after the applicant has provided all the information required by the application in the

form and manner required, but in no case later than 15 business days after the complete permit

application is submitted.

Permit denial. The administrator reserves the right to deny the issuance of a permit if one or

more of the following exists:

The application submitted is not sufficient or complete, provides false information, does not

comply with this article or a rule adopted hereunder, or was not submitted with the required

documents, fees or deposits.

The special event will substantially interfere with an event at a city owned venue that was

previously planned and scheduled, or substantially interfere with another special event, park

event, or other event for which a permit has already been granted, or substantially interfere

with the provision of public safety or other city services in support of such other previously-

scheduled event or events.
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(4)

(5)

(6)

(7)

(8)

(9)

(10)

(11)

(c)

(d)

(e)

The applicant has failed to arrange or provide for adequate parking, trash cleanup, security, medical care

or other arrangements to ensure that the special event will be safe, secure and healthful for the

participants thereof.

The special event will not comply with this article, rules adopted hereunder, rules contained

elsewhere in the city's codes, state or federal laws or regulations, or a reasonable condition

imposed by the administrator for issuance of a permit.

The applicant has held a prior special event for which the applicant failed to comply with a

requirement of this article, failed to pay any required fees, charges or deposits, failed to

comply with all the conditions of the permit, failed to pay for or remedy damage incurred to

public property, created a dangerous condition or situation, failed to comply with reasonable

requests of the administrator, or otherwise violated the intent of this article.

The proposed use would present an unreasonable danger to the health or safety of the

applicant or special event attendees.

The Special Event will have an unmitigatable adverse impact upon residential or business

access and traffic circulation in the area in which it is to be conducted; or will have an

unmitigatable adverse impact upon the remaining portions of the city and community

including unsafe conditions for the general public as to the provision of proper fire, EMS and

police services in and around the special event and the city as a whole.

The proposed use or activity is incompatible with the location requested.

The applicant fails to receive approval of the required event operating plan.

The city does not have adequate resources to support the special event.

The permit was issued in error or in conflict with law.

Conditions. The city may impose reasonable conditions on a Special event permit and proposed

event operating plan issued to ensure compliance with city rules, regulations, and this article. The

permit issued will contain in writing all the conditions and requirements that apply to the permit.

Notice of denial of permit. If the administrator refuses to issue a permit for a special event the

administrator will give written notice of the denial to the applicant as soon as is reasonably

possible after the decision is made to deny the permit. The notice will specify the reasons for the

denial and what steps must be taken, if applicable, to receive a permit.

Appeals from denial. An applicant may appeal a permit denial by filing a written appeal with the

city. The city manager or designee will review the appeal within five business days after its filing

to determine whether the denial meets the standards imposed by this article. The appeal

provisions in this section govern over any other conflicting provisions in this Code.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-511. - Modified application or expedited review of permit.
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(1)

(2)

(3)

Upon request by the applicant, the city may agree to a modified application process or to an expedited

permit application review when the applicant indicates that compliance with the standard permit

application or review process: (1) is not required due to size, location, duration or other appropriate factors

indicating that public safety, welfare, and convenience would not be affected by expedited review; or (2)

would substantially burden protected rights, including speech and assembly, as to matters of public concern

and the modified application or expedited review process would allow reasonable review to address

substantial matters of public safety, welfare and convenience.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-512. - Termination of special event.

The administrator may require a special event to be immediately shut down if conditions at the special

event exist that are perceived by the administrator to pose a significant threat of harm or damage to the

facilities, event staff, volunteers or attendees or if the applicant is not in compliance with all conditions of

the special events permit.

( Ord. No. 2065, § 1, 12-20-2016 )

Sec. 5-513. - Offenses.

It is unlawful for any person to:

Knowingly conduct a special event without first receiving a permit from the city;

Knowingly barricade, obstruct, or make use of a public street for a special event without first

receiving a permit from the city;

Fail to comply with a condition or requirement of a permit issued under this article.

( Ord. No. 2065, § 1, 12-20-2016 )

Secs. 5-514—5-520. - Reserved.
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