HOW TO ¥ VALLEY FORGE

Edit Amenities & Meeting Space

1. Loginto HO

Valley Forge Members

Forgot Password?

2. 0nce on the home page, click Profile then Accounts

Valley Forge Tourism & Convention Board

Manage your Accounts.

"{alley Forge HQ Tutorials

help navigating the Valley Forge HQ
Accounts it Check out the resources here as
Ind quide you through all of the tools
Contacts avdifable on the new Valley Forge HQ

Click Here for

My Benefits

Invoices.

welcome to the HQ help page

All Bulletins + Post Board n

o) & Dr. Fanny Cruz - Financial Advisor / Edward Jones
ice Concierge position at the Valley Forge Fanny Cruz

) and Valley Forge National Historical Park 08/23/2019

joing team player. The requirements listed below

1 ancfor sbity required Join us for our presentation “The Entrepreneurial Equation” to lear strategies to help

~Attract and retain employees
tion-August 2nd, This was our first -Preserve your business for yourself and your heirs
s imited capacity. Thank you to the participants Light lunch served. 9.25.19 12:00-2:00

0 520 us any questions or comments. We wil .

tial of coordinating future webinars and their

20 =

& Crooked Eye Brewery
Paul Hogan
08/25/2019

-Wide Calendar 2020-2021 @ (Not Read)

Crooked Eye Brewery
sino Resort @ (Read: 07/01/2019) Tonight our house band, The Crooked Eye Band, is in WMGK'S Battle Bands
oordinating reservations, room blocks and finials. If you want to see not only our band, but 3 other finalists, head out to Chickie &
entry and analysis to gain experience in the Pete’s on Packer Ave. You won't be disappointed.
In the brewery itself, we have 309 Express. a country rock band, tonight. And The Joe
Kirschen Band, a classic rock band, on Saturday night

Mastina @ (Raad 04/17/2019) a) =
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3. Select the green drop down arrow next to the account you'd like
to update, the select Manage Amenities or Manage Meeting Space

12

CONNECTIONS

just a click away

Accounts

2 Filters (0) £ Manage Filters
Status is one of:

CHOOSE ~

APPLY FILTERS
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4. Complete Update Amenities

a. The available amenities fields will differ based on the business
or organization type. Hit Save to confirm updates.

i CONNECTIONS o
\! just a click away St

Update Amenities
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b. Complete Manage Meeting Space, if applicable. If your facility
offers meeting space for rent, please share with us the details

a. Select Edit to access avaliable fields. Update information for all
applicable sections and select Save to complete

b. There are options to add details for multiple rooms, if applicable

I_;"a CONNECTIONS

Facility Details

“ Standard Amenities

D

Sections. Number of Rooms
Standard Amenities Total Sq. Ft
Largest Room
Ceiling
Theater Capacity
Banquet Capacity
Classroom Capacity
Reception Capacity
Sleeping Rooms
Suites
Villas
Exhibit Space?
Exhibits
Booths
Description

Space Notes

15104

Please contact Katie Otto, Membership & Services Manager,
if you are in need of assistance at otto@valleyforge.org
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