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FULL TIME EMPLOYEE BENEFITS

Leave and Holidays

Holidays

Employee receives ten (10) paid holidays as follows:  New Year’s Day, Martin Luther King Jr.’s Birthday, Memorial Day, Independence Day, Labor Day, Veterans Day, Thanksgiving Day, Thanksgiving Friday, Christmas Eve, and Christmas Day.

Annual Leave

40 Hour Work Week:

Less than 5 years service			120 hours per year
5 – 10 years service				144 hours per year
11 – 14 years service				168 hours per year
15 – 19 years service				192 hours per year
20 years or more				216 hours per year

Upon completion of probation, employees in regular positions will be eligible for payment of accumulated annual leave not to exceed 240 hours (40 hour work week) in cases of separation from employment with the Convention & Visitors Bureau by voluntary resignation, involuntary reduction in force or occupational disability.

Sick Leave

Employees receive 96 hours (40 hour work week) paid sick leave per year.  An employee who terminates from the Convention & Visitors Bureau employment shall forfeit all unused sick leave.

Bereavement Leave

Up to three (3) consecutive work days for any death in the immediate family.  This leave will not be charged against employee’s annual or sick leave.

Leave Without Pay

Time off without pay for a period of time appropriate to the circumstances.  Types of Leave Without Pay include:
· Military Leave
· Maternity Leave
· Family and Medical Leave
Retirement

401(k) Plan

Employee is provided with a 401(k) plan following completion of one (1) year of service.

Insurance

Health Insurance

90% of total premium paid by the Panama City Beach Convention and Visitors Bureau, Inc. for employee and eligible dependents.  Health insurance is provided by Blue Cross Blue Shield of Florida.

[bookmark: _GoBack]Dental Insurance

100% of total premium paid by the employer.

Vision Insurance

100% of total premium paid by the employee.

Life Insurance

100% of total premium paid by the employer.

Worker’s Compensation

Insurance for on-the-job injuries.

Other

Education Assistance

The Convention & Visitors Bureau offers an Education Assistance Program and Licensing/Certification Reimbursement Program.

Direct Deposit

Electronic transfer of net pay into any bank or credit union.

Court Duty

An employee who is legally summoned to serve on a jury during a court trial or subpoenaed may be permitted absence with pay for the time required for such duty.



401(k) PlanSocial Security

Social Security retirement, disability and insurance benefits.

Uniforms

In certain jobs where uniforms are required, may be furnished at no cost to employee.
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